City of
Tega Cay, South Carolina
_______________________________________________________________________

Regular City Council Meeting Agenda
Tega Cay Glennon Center - Lower Level
15077 Molokai Drive, Tega Cay, SC

7 p.m. Call to Order, Pledge of Allegiance and Moment of Silence
1. Special Presentation
2. Public Comments
3. Approval Of Minutes
3.a. March 15, 2021 Regular Meeting
Documents:
3A DRAFT MINUTES 3.15.21.PDF
3.b. April 12, 2021 Special Meeting
Documents:
3B DRAFT MINUTES 4.12.21.PDF
4. Committee Reports
4.a. Economic Development Commission
4.b. Planning Commission
4.c. Tega Cay Forever Foundation
5. Unfinished Business
5.a. 2nd Reading Of An Ordinance To Amend Ordinance 556 As It Relates To The FY20202021 Parks & Recreation Fee Schedule
Documents:
5A1 ORD TO AMEND ORD RE PARKS AND REC FEE SCHED.PDF
5A2 20-21 PARKS AND REC SCHEDULE-2.PDF
5.b. 2nd Reading Of An Ordinance Authorizing The Execution And Delivery Of Documents
Relating To The Provision Of Municipal Facilities; Consenting To And Approving The
Issuance Of A Tega Cay Public Facilities Installment Purchase Revenue Bond, Series
2021 By Tega Cay Public Facilities Corporation To Provide Funding To Finance And
Refinance The Costs Of Acquiring, Constructing, Equipping And Installing Municipal
Facilities (Catawba Park & Police Station Bond)
Documents:
5B1 BOND ORDINANCE.PDF
5.c. Introduction And 1st Reading Of An Ordinance To Amend Chapter 2, Article 5, Divisions
2 And 3 Of The City’s Code Of Ordinances (Purchasing, Budget And Fiscal Control

Documents:
5B1 BOND ORDINANCE.PDF
5.c. Introduction And 1st Reading Of An Ordinance To Amend Chapter 2, Article 5, Divisions
2 And 3 Of The City’s Code Of Ordinances (Purchasing, Budget And Fiscal Control
Policy)
Documents:
5C1 PROCUREMENT ORDINANCE.PDF
6. New Business
6.a. Consideration Of Court Solicitor Agreement
Documents:
6A1 SOLICITOR AGREEMENT 2021 J COLTON.PDF
6.b. Introduction And 1st Reading Of An Ordinance To Amend Chapter 18, Section 18-10 Of
The City’s Code Of Ordinances As It Relates To Filing A Statement Of Candidacy, Filing
Fee
Documents:
6B1 ORD TO AMEND CH 18 SECTION 18-10, FILING FEE.PDF
6.c. 16th Judicial Circuit Traffic Enforcement Mutual Aid Agreement
Documents:
6C1 MUTUAL AID AGREEMENT.PDF
7. City Manager's Report
8. Council Comments
9. Adjournment

DRAFT MINUTES UNTIL APPROVED BY COUNCIL

Regular City Council Meeting
Monday, March 15, 2021
Philip T. Glennon Center – Council Chambers
15077 Molokai Drive, Tega Cay, SC
Councilmembers Present: Mayor David O’Neal, Mayor Pro Tem Gus Matchunis, and Councilmembers
Alicia Dasch, Heather Overman and Ryan Richard. A quorum was present.
Staff Present: Charlie Funderburk, City Manager; Susan Britt, Planning & Development Manager; Joey
Blethen, Parks & Rec. Director; Tim Gillette, Operations Director; and Katie Poulsen, Municipal Clerk.
The public and media were duly notified of the date, time and place of the meeting.
Mayor O’Neal called the regular Council meeting to order at 7:00 p.m., led the Pledge of Allegiance and
held a moment of silence.
ITEM 1
SPECIAL PRESENTATION
A. Retail Strategies
Jeff Sommer, Portfolio Director, and Drew Kaufmann, Retail Development Coordinator, for Retail
Strategies presented information on the company, the retail recruitment and strategy timeline, the
purpose for recruitment, trends, demographics, available real estate, retail changes and activity.
ITEM 2
PUBLIC COMMENTS
There were no comments.
ITEM 3
APPROVAL OF MINUTES
There were no changes to the Special Council Meeting Minutes of February 8, 2021 and Regular Council
Meeting minutes of February 16, 2021, and they were approved.
ITEM 4
COMMITTEE APPOINTMENTS
Mayor O’Neal noted the current vacancies for the City’s Boards, Committees and Commissions. City
Manager Funderburk announced Council’s top nominations for appointments as:
A. Board of Zoning Appeals: Maureen Hurtik
B. Building Codes of Appeals Board: Todd Baker, Randy Minnich, Michael Long
C. Economic Development Commission: Malobi Achike, Jeffrey Adams, Sarah Ruffalo, Leroy Denton
D. Planning Commission: Jason Pitcock, Michelle Nance, Jessica O’Connor
E. Storm Water Committee: Crystal Goode, Ty Holderbaum, Tina Woodward
F. Tega Cay Forever Foundation: Lara Sanders, Josephine Bernson, Ben Ulman, Calla Wilcox,
Gregory Werner
MOTION
Councilmember Overman motioned to approve the stated nominees for the committee appointments as
presented by the City Manager, seconded by Councilmember Dasch and approved unanimously.
ITEM 5
COMMITTEE REPORTS
A. Economic Development Commission
Mayor Pro Tem Matchunis stated the Commission met on February 22nd and Jeremy DeWitt, Model A,
presented and spoke about their commitment to the community and ways they are getting involved. He
noted their appreciation of City Hall staff as they obtained permits and Business Licensing. The group
also discussed holding a food truck rally at Baxter Vet for National Pet Day, Retail Strategies’
presentation, a separate online identity for Catawba Park, and their next meeting on March 22. The
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Mayor inquired about the commercial phases at Windhaven and City Manager Funderburk explained the
anticipated timeline.
B. Planning Commission
Councilmember Dasch noted the Commission met on Monday, March 1st for a Workshop Meeting
focused on: 1) Small Area Plans – The group discussed the timeline for the first Small Area Plan for the
City Center in the Windhaven development. She noted Staff and the Catawba Regional Council of
Governments will continue to update the Planning Commission and Council as that work proceeds. The
current planning is to complete the initial plan in late 2021 and moving forward, to complete one Small
Area Plan per fiscal year; 2) Stormwater Protections – the Commission has developed a list of potential
actions with pros and cons which will get finalized in April; and 3) Prioritized Bike Ped Projects – the
Commission has established a comprehensive list of potential projects from the Comprehensive Plan
update, the Citizen survey from 2018-19, the Bike Ped Plan that was developed in 2019 and the RFATS
Regional Bike Ped Plan developed in 2019. They will work to prioritize projects using the metric. The
initial prioritization should be complete in April. She noted the next steps will be for Council and City
Staff to consider that list and adjust prioritization as they see fit. She then announced the next regular
meeting as Monday, April 5th at 6:30 p.m.
ITEM 6
NEW BUSINESS
A. Consideration of Approval of Utility Funds Necessary to Install a Fire Hydrant on Palmyra
Drive
Mayor O’Neal stated it came to staff’s attention that an additional fire hydrant needed to be installed on
Palmyra Drive in order to provide better fire protection services for the homes in that area.
MOTION
Mayor Pro Tem Matchunis motioned to approve Utility Funds necessary to install a fire hydrant on
Palmyra Drive, seconded by Councilmember Richard and approved unanimously.
B. Discussion Regarding Update to Purchasing Ordinance
Councilmember Dasch detailed potential changes and additions to the City’s current Procurement Policy.
She noted she received data from around the state and county and would be sending this to Council for
feedback. Discussion ensued on the ability of the City to choose someone other than the lowest bidder,
the number of required bidders, the time requirement for bid advertisement and the approval levels at
which purchases are made. City Attorney McCleave gave an overview of the Procurement Ordinance
update process thus far. Council requested time to review the proposed changes.
C. Introduction and 1st Reading of an Ordinance to Amend Ordinance 556 as it Relates to the
FY2020-2021 Parks & Recreation Fee Schedule
Mayor O’Neal reminded Council that during the budget planning for the current fiscal year, Council
determined it was important to have part-time staff monitoring Windjammer Park. To help defray the
cost of this new position, a fee was established for the use of the River Access area. Staff is now
recommending that we eliminate the user fee at the River Access due primarily to the cost of getting
electricity to site for the additional staff to charge the fee. City Manager Funderburk noted previous
discussion on charging a per-person fee as requested by Duke Energy. Staff met with York Electric and
discovered it would cost $13,000 for power to the guard shack. Therefore, their recommendation is to
remove the fee and staff necessary to collect it at the River Access.
MOTION
Councilmember Richard motioned to approve the Introduction and 1st Reading of an Ordinance to
Amend Ordinance 556 as it Relates to the FY2020-2021 Parks & Recreation Fee Schedule, seconded by
Councilmember Dasch and approved unanimously.

Tega Cay Regular Council Meeting
March 15, 2021
Page | 3

D. Introduction and 1st Reading of an Ordinance Authorizing the Execution and Delivery of
Documents Relating to the Provision of Municipal Facilities; Consenting to and Approving
the Issuance of Tega Cay Public Facilities Installment Purchase Revenue Bond, Series
2021 By Tega Cay Public Facilities Corporation to Provide Funding to Finance the Costs of
Acquiring, Constructing, Equipping and Installing Municipal Facilities (Catawba Park)
Mayor O’Neal stated this is the first reading of an ordinance for the funding of Phases 1 & 2 of Catawba
Park. This is a momentous occasion as it will allow us to break ground on Catawba Park in June of this
year and with hopes of opening it to the public by fall of 2022. Mayor O’Neal noted this is due in large
part to impact fees and low interest rates.
MOTON
Councilmember Overman motioned to approve the Introduction and 1st Reading of an Ordinance
Authorizing the Execution and Delivery of Documents Relating to the Provision of Municipal Facilities;
Consenting to and Approving the Issuance of Tega Cay Public Facilities Installment Purchase Revenue
Bond, Series 2021 By Tega Cay Public Facilities Corporation to Provide Funding to Finance the Costs of
Acquiring, Constructing, Equipping and Installing Municipal Facilities (Catawba Park), seconded by
Councilmember Dasch and approved unanimously.
E. Consideration of Road Acceptance, Easements and Infrastructure Detailed in the Title to
Real Estate as Presented and Contained in Cameron Creek Phases 5 & 9
Mayor O’Neal announced the developer for Cameron Creek did submit a request to the City to accept the
roads, easements and infrastructure contained within Cameron Creek Phases 5 and 9. The roads and
infrastructure have been inspected by City staff and engineers and have been found to meet City
standards. Our attorney has reviewed and approved the Title to Real Estate and Deed, affidavits and
release of liens related to this request.
MOTION
Councilmember Dasch motioned to accept the roads, easements and infrastructure as detailed in the
Title to Real Estate and Deed as presented and contained within Cameron Creek Phases 5 and 9,
seconded by Councilmember Richard and approved unanimously.
ITEM 7
CITY MANAGER’S REPORT
City Manager Funderburk reported on the following: Sewer charge increase from Rock Hill, American
Rescue Plan and funds to be received, process on determining what those funds can be spent on, bids
due for Catawba Park, and staff working with SCDOT on CMAQ Grant for multiuse trail from Stratford
Run Drive down New Gray Rock to Catawba Park requiring a 20% match.
ITEM 8
COUNCIL COMMENTS
Councilmember Overman congratulated the new committee members and those who are returning. She
thanked the volunteers for their service and contributions to the community. She noted Spring Sports
have started and she is excited for games to start next weekend. She also noted she is excited about
Catawba Park actually happening. She stated she met with Lake Ridge HOA and mentioned CMAQ funds
for the potential trail.
Mayor Pro Tem Matchunis congratulated the volunteer appointees and announced the Lions Club will be
doing their July 4th Fish Fry this year.
Mayor O’Neal detailed the plan for July 4th which will be throughout the weekend noting fireworks on
Sunday, the parade on Saturday and the Ski Show on Friday. He also announced the water tower located
at the Glennon Center will be painted to look like golf ball on a tee.

Tega Cay Regular Council Meeting
March 15, 2021
Page | 4

ITEM 9
EXECUTIVE SESSION
MOTION
Mayor O’Neal motioned to go into Executive Session, seconded by Mayor Pro Tem Matchunis and
approved unanimously.
Council entered into Executive Session at 8:22 p.m. and exited at 9:01 p.m.
ITEM 9
ADJOURNMENT
MOTION
There being no further business, Mayor O’Neal motioned to adjourn, seconded by Councilmember
Richard and it was approved unanimously.
The meeting was adjourned at 9:01 p.m.

[SEAL]

APPROVED:
________________________________________________
David L. O’Neal, Mayor
APPROVAL DATE: April 19, 2021

Respectfully Submitted,
____________________________________________
Katie Poulsen, Municipal Clerk

DRAFT MINUTES UNTIL APPROVED BY COUNCIL
Special City Council Meeting
Monday, April 12, 2021
Philip T. Glennon Center – Council Chambers
15077 Molokai Drive, Tega Cay, SC

Councilmembers Present: Mayor David O’Neal, Mayor Pro Tempore Gus Matchunis, and Councilmembers
Alicia Dasch and Heather Overman. A quorum was present.
Councilmembers Absent: Councilmember Ryan Richard.
Staff Present: Charlie Funderburk, City Manager; Joey Blethen, Parks & Rec. Director; Tim Gillette,
Operations Director; and Bob McCleave, City Attorney.
The Press was duly notified of the meeting.
Mayor David O’Neal called the meeting to order at 5:30 p.m. and noted it was a Special City Council
Meeting. He then led the Pledge of Allegiance and a Moment of Silence.
ITEM 1
NEW BUSINESS
A. Introduction and 1st Reading of an Ordinance Authorizing the Execution and Delivery of
Documents Relating to the Provision of Municipal Facilities; Consenting to and Approving
the Issuance of a Tega Cay Public Facilities Installment Purchase Revenue Bond, Series
2021 By Tega Cay Public Facilities Corporation to Provide Funding to Finance and
Refinance the Costs of Acquiring, Constructing, Equipping and Installing Municipal
Facilities (Catawba Park & Police Station Bond)
Mayor O’Neal announced this is the first reading of an ordinance for the funding of Phases 1 & 2 of
Catawba Park. This is a momentous occasion as it will allow us to break ground on Catawba Park in June
of this year and with hopes of opening it to the public by fall of 2022. We are redoing this bond
ordinance from what we approved last month as we were also able to refinance the 2018 bond for the
Police Station and reduce that interest rate from 3.6% to 2.55% saving the City approximately $350,000
over the remaining life of that bond.
MOTION
Mayor Pro Tem Matchunis motioned to approve the Introduction and 1st Reading of an Ordinance
Authorizing the Execution and Delivery of Documents Relating to the Provision of Municipal Facilities;
Consenting to and Approving the Issuance of a Tega Cay Public Facilities Installment Purchase Revenue
Bond, Series 2021 By Tega Cay Public Facilities Corporation to Provide Funding to Finance and
Refinance the Costs of Acquiring, Constructing, Equipping and Installing Municipal Facilities (Catawba
Park & Police Station Bond), seconded by Councilmember Overman and approved unanimously (4-0).
B. Amendment to Lease Agreement between Baxter Leased Land, LLC and City of Tega Cay
Catawba Park
Mayor O’Neal stated Clear Springs was gracious enough to allow us to lease property from them
necessary for Catawba Park. Specifically, the soccer complex will be located on that leased property.
Upon learning that Duke Energy would not allow us to locate the restroom area for the soccer fields on
their property, Springs agreed to allow it to be on their property. This amendment provides for that and
sets actual dates in which we must start on that portion of the project and a deadline for when that
portion must be completed by.
MOTION
Councilmember Overman motioned to approve the Amendment to Lease Agreement between
Baxter Leased Land, LLC and City of Tega Cay Catawba Park, and authorize the City Manager to execute
all necessary documents upon final review by the City Attorney, seconded by Councilmember Dasch and
approved unanimously (4-0).
ITEM 2
COUNCIL COMMENTS
There were no Council Comments.
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ITEM 3 ADJOURNMENT
MOTION
There being no further business, Mayor O’Neal motioned to adjourn the meeting, seconded by Mayor Pro
Tem Matchunis, and approved unanimously (4-0).
The meeting was adjourned at 5:35 p.m.
[SEAL]
Respectfully Submitted,
APPROVED:
___________________________________________
David O’Neal, Mayor
APPROVAL DATE: April 19, 2021

____________________________________________
Katie Poulsen, Municipal Clerk

STATE OF SOUTH CAROLINA
COUNTY OF YORK
CITY OF TEGA CAY

)
)
)
)
)

ORDINANCE 562

AN ORDINANCE TO AMEND ORDINANCE 556 REGARDING THE FY 2020-2021
TEGA CAY PARKS AND RECREATION RATE SCHEDULE
WHEREAS, the City Council did approve Ordinance 556 which provides for the budgets of the
City of Tega Cay for the Fiscal Year commencing October 1, 2020, and ending
September 30, 2021, to provide for the receipt and expenditure of funds, and other
matters related hereto; and
WHEREAS, within Ordinance 556, Council approved the FY2020-2021 Parks & Recreation
Budget and Rate Schedule on September 29, 2020; and
WHEREAS, the City of Tega Cay has been notified by Duke Energy that a “per person” fee is
preferred instead of a “per vehicle” fee if the City intends to charge at the River Access;
and
WHEREAS, the City of Tega Cay now seeks to modify its rates, as set forth in Exhibit A, to
reflect the removal of the River Access Parking Per Vehicle Fee of $15.
NOW, THEREFORE, BE IT ORDAINED THAT, the Mayor and Council of the City of Tega
Cay, duly assembled, do hereby approve the amendment to the FY 2020-2021 Parks &
Recreation Fee Schedule attached hereto.
FIRST READING:
SECOND READING:

March 15, 2021
April 19, 2921

Enacted this 19th day of April, 2021, by a majority vote of the duly elected City Council of the
City of Tega Cay, South Carolina.

[Signatures on Following Page]

Ordinance 562

SIGNED:

CITY OF TEGA CAY

___________________________________
David L. O’Neal, Mayor
[SEAL]
___________________________________
Gus Matchunis, Mayor Pro Tempore

___________________________________
Alicia Dasch, Council Member
ATTEST:
___________________________________
Heather Overman, Council Member
______________________________
Charlie Funderburk, City Manager

___________________________________
Ryan Richard, Council Member
Certificate of Adoption

I hereby certify that the foregoing is a true copy of the ordinance passed at the regular meeting of
the City Council of the City of Tega Cay, South Carolina, held on the 19th day of April, 2021.
Katie Poulsen
______________________________
Municipal Clerk

Ordinance 562

EXHIBIT A

City of Tega Cay
Parks & Recreation Fee Schedule
Effective October April 19, 20210

CAMPS

ADULT
SPORTS

FOOTBALL

GIRLS’
SOFTBALL

SOCCER

BASEBALL

DESCRIPTION

FEE

Tiny Tees (3-4 year olds)

$55

Advanced T-ball (5-6 year olds)

$65

Coaches’ Pitch (7-8 year olds)

$70

Minor League (9-10 year olds), Major League (11-12 year olds)

$85

U5 (3-4 year olds)

$55

U7 (5-6 year olds)

$65

U9 (7-8 year olds)

$70

U11 (9-10 year olds) & U14 (11-13 year olds)

$85

8 & Under Coaches’ Pitch

$70

10 & Under Kid Pitch
12 & Under Kid Pitch
16 & Under Kid Pitch

$85
$85
$85

Flag Football (5-6 year olds)
Flag Football (7-8 year olds)

$70
$75

Flag Football (9-10 year olds)

$80

Flag Football (11-13 year olds)

$80

Women’s Softball

$370/ team

Men’s Softball

$390/ team

Co-ed Kickball

$315/ team

FMHS Softball Camp

$60

FMHS Baseball Camp

$60

RIVER
ACCESS

PARKING
DECAL

A $10 late fee will be added for all youth sports/participants for any registrations accepted after the posted deadline for each activity.

Resident Sticker (valid for three years)
Non-Resident Sticker (valid for one year)

Parking Per Vehicle (Saturday-Sunday | May 1- September 30)
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$0
$100 per sticker

$15

CITY OF TEGA CAY, SOUTH CAROLINA

ORDINANCE NO. ___

AN ORDINANCE AUTHORIZING THE EXECUTION AND DELIVERY OF
DOCUMENTS RELATING TO THE PROVISION OF MUNICIPAL
FACILITIES; CONSENTING TO AND APPROVING THE ISSUANCE OF A
NOT EXCEEDING $13,200,000 TEGA CAY PUBLIC FACILITIES
CORPORATION INSTALLMENT PURCHASE REFUNDING AND CAPITAL
IMPROVEMENT REVENUE BOND, SERIES 2021 BY TEGA CAY PUBLIC
FACILITIES CORPORATION TO PROVIDE FUNDING TO FINANCE AND
REFINANCE THE COSTS OF ACQUIRING, CONSTRUCTING, EQUIPPING,
AND INSTALLING MUNICIPAL FACILITIES; CONSENTING TO AND
APPROVING THE EXECUTION OF A BASE LEASE AND CONVEYANCE
AGREEMENT BY AND BETWEEN THE CITY AND THE CORPORATION;
CONSENTING TO AND APPROVING THE EXECUTION OF A MUNICIPAL
FACILITIES PURCHASE AND OCCUPANCY AGREEMENT RELATING
THERETO BY AND BETWEEN THE CITY AND THE CORPORATION;
CONSENTING TO THE FORM OF AN INDENTURE TO BE ENTERED INTO
BY THE CORPORATION AND THE PURCHASER OF THE BOND; AND
TOGETHER THEREWITH AN ASSIGNMENT TO THE PURCHASER OF
CERTAIN RIGHTS TO PAYMENT AND OTHER RIGHTS OF THE
CORPORATION, UNDER THE MUNICIPAL FACILITIES PURCHASE AND
OCCUPANCY AGREEMENT; AND MAKING PROVISION FOR ALL OTHER
MATTERS RELATING TO THE FOREGOING.

April 19, 2021

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF TEGA CAY, SOUTH
CAROLINA IN MEETING DULY ASSEMBLED:
ARTICLE I
FINDINGS OF FACT
SECTION 1.01. Findings of Fact. As an incident to the enactment of this Ordinance, the City
Council of the City of Tega Cay (the “Council”), the governing body of the City of Tega Cay, South
Carolina (the “City”), finds that the facts set forth in this Article exist, and the statements made with respect
thereto are true and correct.
(a)
Tega Cay Public Facilities Corporation, a South Carolina nonprofit corporation (the
“Corporation”), has been incorporated for the purpose of supporting certain activities of the City.
(b)
It is proposed that the Corporation will develop, finance, acquire, design, equip and
construct certain municipal facilities, including construction of Catawba Park and associated
improvements and facilities and that the Corporation will refinance the acquisition, design, equipping and
construction of certain municipal facilities, including the City’s new police station and associated
facilities financed with the proceeds of the $4,000,000 Tega Cay Public Facilities Corporation Installment
Purchase Revenue Bond, Series 2018 (the “2018 Bond”) (collectively, the “Project Facilities”).
(c)
In order to provide funds for the payment of a portion of the costs of the Project
Facilities, including the refunding of the 2018 Bond, it is proposed that the Corporation arrange for the
issuance of a not exceeding $13,200,000 Tega Cay Public Facilities Corporation Installment Purchase
Refunding and Capital Improvement Revenue Bond, Series 2021 (the “Bond”) under and by the terms of
an Indenture (the “Indenture”) by and between the Corporation and the purchaser of the Bond.
(d)
In order to effectuate the financing of the Project Facilities, the City will be requested to
enter into a Base Lease and Conveyance Agreement (the “Base Lease”) with the Corporation, pursuant to
which it will lease to the Corporation certain real property (the "Real Property") owned by the City and
more particularly described in Exhibit A to the Base Lease and convey to the Corporation the
improvements located on the Real Property, and the Corporation will enter into a Municipal Facilities
Purchase and Occupancy Agreement (the “Facilities Agreement”) with the City pursuant to which the
Corporation will agree to cause the Project Facilities to be acquired, designed, equipped and constructed,
in consideration for which the City will purchase the Corporation's interest in the Real Property under the
Base Lease.
ARTICLE II
AUTHORIZATION OF AND CONSENT TO
FINANCING DOCUMENTS
SECTION 2.01. Base Lease and Facilities Agreement. The conveyance of a leasehold interest
in the Real Property by the City to the Corporation and the conveyance of the improvements located on
the Real Property by the City to the Corporation pursuant to the terms of the Base Lease are hereby
authorized. The forms, terms and provisions of the Base Lease and the Facilities Agreement presented at
final reading of this Ordinance are hereby approved and all of the terms and provisions thereof are hereby
incorporated herein by reference as if the Base Lease and the Facilities Agreement were set out in this
Ordinance in their entirety. The Mayor or City Manager of the City is hereby authorized, empowered and
directed to execute, acknowledge and deliver and the City Clerk is hereby authorized, empowered and

directed to attest the Base Lease and the Facilities Agreement to the Corporation. The Base Lease and the
Facilities Agreement are to be in substantially the forms presented at final reading of this Ordinance and
hereby approved, or with such changes therein as may be deemed necessary by the persons executing the
same, upon advice of counsel, to accomplish the purposes of the transactions contemplated therein and in
this Ordinance and as shall not be inconsistent with or contrary to such purposes. The execution of the
Base Lease and the Facilities Agreement shall constitute conclusive evidence of the persons executing the
same of their approval of any and all such changes.
SECTION 2.02. Consent to Indenture. The Council hereby consents to and approves the
Indenture in the form presented at final reading of this Ordinance, with such changes as may be hereafter
made as shall be in furtherance of the transactions contemplated therein and in this Ordinance and as shall
not be inconsistent with or contrary to the matters contemplated herein. The Council hereby further
consents to the execution and delivery of the Indenture by the parties thereto. In the event it is determined
to be necessary to execute and deliver an assignment in a document separate from the Indenture, the
Council hereby consents to and approves the execution and delivery of such an assignment by the
Corporation.
SECTION 2.03. Consent to and Approval by Corporation of the Bond. The Council hereby
consents to the undertaking by the Corporation respecting the Project Facilities and the issuance of the
Bond. The Council hereby consents to and approves the issuance, sale, execution and delivery of the
Bond in the amount set forth in Section 1.01 herein and in a resolution adopted by the Board of Directors
of the Corporation, such aggregate amount not to exceed $13,200,000, to provide for the payment of
(i) the costs of the Project Facilities, including the refunding of the 2018 Bond and (ii) the costs of
issuance of the Bond and all expenses in connection therewith.
SECTION 2.04. Use of Proceeds of the Bond. The proceeds of the Bond shall be applied, as
provided in the Indenture, to pay the costs of the Project Facilities, including the refunding of the 2018
Bond and the costs of issuance of the Bond. The Project Facilities are described generally in the Indenture
and the Facilities Agreement, as may be amended from time to time.
ARTICLE III
CONSENT TO SALE OF THE BOND
SECTION 3.01. Award of the Bond. The City, through its financial advisor, requested
proposals from financial institutions for the purchase of the Bond, and the City received multiple
proposals for the same. The City awards the Bond to Sterling National Bank, or an affiliate or assignee
thereof (together, the “Bank”) which was the financial institution offering the lowest rate of interest on
the Bond. The interest rate on the Bond shall be 2.54%, the principal amount of the Bond shall not
exceed $13,200,000 and the final maturity date shall not extend beyond December 31, 2041.
ARTICLE IV
GENERAL AUTHORIZATION
SECTION 4.01. General Authorization. The Mayor, the City Manager, the City Clerk and the
officials of the City are each hereby authorized to execute and deliver such documents and take such
actions as are required under the Base Lease and the Facilities Agreement as are required to comply with
the terms thereof.
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SECTION 4.02. Effective Date. This Ordinance shall take effect immediately upon its second
reading and no further authorization is required to execute and deliver all documents and certificates
required to effect the sale, issuance and delivery of the Bond. This Ordinance shall be construed liberally
to effect the intent of the Council.
ENACTED this 19th day of April, 2021.
CITY OF TEGA CAY, SOUTH CAROLINA

Mayor
(SEAL)

ATTEST:

City Clerk

First reading:
___________, 2021
Second reading: April 19, 2021
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CERTIFICATE TO ORDINANCE
I, the undersigned, Municipal Clerk of the City of Tega Cay, South Carolina (the “City”), DO
HEREBY CERTIFY, that the foregoing is a true, correct and verbatim copy of an Ordinance duly
enacted by the City Council of the City of Tega Cay, South Carolina, having been read once at a duly
called meeting held on ___________, 2021, and ratified at a duly called meeting held on April 19, 2021,
of the City Council, at each of which meetings a quorum was present and remained throughout and each
of which meetings was open to the public.
Notice of and the agenda for each of the above meetings was posted on a bulletin board at the
office of the City Council and posted on the City’s website at least twenty-four (24) hours prior to each
such meeting. An effort was made on behalf of the City Council to notify local news media and such
other news media as may request official notification of the time, date, place and agenda of the meetings.
The efforts were noted in the minutes of the meetings.
WITNESS my Hand and the Seal of the City of Tega Cay, South Carolina, this 19th day of April,
2021.
(SEAL)
____________________________________
Katie Poulsen, Municipal Clerk
City of Tega Cay, South Carolina
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STATE OF SOUTH CAROLINA )
)
CITY OF TEGA CAY
)

ORDINANCE ___

AN ORDINANCE TO AMEND CHAPTER 2, ARTICLE 5,
DIVISIONS 2 AND 3 OF THE CITY’S CODE OF ORDINANCES
WHEREAS, the City of Tega Cay (“City”) finds it necessary to review and update, from time to
time, certain provisions contained within its Code of Ordinances (the “Code”); and
WHEREAS, the City did adopt Ordinances 109, 235, 330 and 523 to provide for the Budget and
Fiscal Control Policy, purchasing and acquisition of goods and services, and to establish
financial policies; and
WHEREAS, the City does find it to be prudent and in its best interest to repeal Ordinance 109,
235, 330 and 523 in their entirety and amend Chapter 2, Article 5, Division 2 (Purchasing)
and Division 3 (Budget and Fiscal Control Policy) of the Code accordingly.
NOW THEREFORE BE IT ORDAINED, by the Mayor and City Council of the City of Tega
Cay, duly assembled, that Ordinances 109, 235, 330 and 523 are hereby repealed and Chapter 2,
Article 5, Divisions 2 and 3 of the Code be amended with the sections and provisions as prescribed
below and incorporated within.
Sections 2-212 through Section 2-223 of the Code are deleted in their entirely and replaced in lieu
thereof with the following:
DIVISION 2- PURCHASING
Sec. 2-212. – General
1. Purpose: To provide an understanding of how the City of Tega Cay (hereinafter ‘the City’)
conducts its business as it relates to the purchase and acquisition of goods and services.
The policies and procedures provided in this Ordinance were established to ensure the fair
and equitable treatment of all persons involved in public purchasing, to maximize the
purchasing value of public funds and to provide safeguards for maintaining a purchasing
system of quality and integrity.
2. Scope: The policies and procedures apply to the purchasing of any materials and supplies,
equipment, professional and contractual services, or construction contracts (goods and
services) entered into by the City as of the effective date of this policy and shall replace, as
applicable, all prior Purchasing policies of the City.
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3. Purchasing Agent: The City Manager is designated as the Purchasing Agent for the City.
As he/she deems necessary, another officer of the City may be designated as the Purchasing
Agent.
Sec. 2-213. – Definitions
Addenda/Addendum: Additional requirements, specifications, or instructions to the original
Invitation for Bids, Request for Proposals or Request for Quotations. All contents of the addendum
are incorporated into the original document.
Appropriation: An authorization granted by the City Council to make expenditures and to incur
obligations for specific purposes.
Architectural, Surveying and Engineering Services: Contracts performed by private consulting
firms as agents of the City of Tega Cay including but not limited to feasibility studies, planning,
design, testing, and construction administration or management services.
Bid Bond: A letter of promise provided by bidders (typically in the amount of 5% of the bid) in
order to pay for any staff time or bid differential should the low bidder withdraw its bid. Bonds
are usually required for projects that are above $500,000.
Bidder: Any person, firm, partnership, corporation, association, or joint venture seeking award of
a public contract or subcontract with the City of Tega Cay.
Business: Any corporation, partnership, individual, sole proprietorship, joint stock company, joint
venture or any other private legal entity.
Commodity: Tangible goods, wares, and merchandise which are moveable in trade.
Contract: A legally binding document, which specifies and defines the performance requirements
and expectations for a purchase or project administered by the City.
Contractor: The person, firm, partnership, joint venture, corporation, or association, who performs
a trade or service agreement at any level with the City.
Discrimination: An action or series of activities which sets apart or causes separate and unequal
treatment of a person or group of persons solely on the basis of their age, gender, ethnic
background, national origin, veteran’s status, and/or disability. Acts of discrimination are illegal
in the performance of projects for the City.
Encumbrance: Expenditure commitments created by purchase orders that have been issued, but
for which no goods or services have been received.
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Formal Bid: Procedure required for awarding contracts for apparatus, supplies, materials and
equipment by the sealed competitive bid valued at $10,000 or more with certain exceptions as set
forth in the policy. They must be advertised, opened in public, and recorded as described herein.
Invitation for Bid: A written, or published, solicitation issued for bids to contract for the
procurement or disposal of city supplies, services or construction, which will ordinarily result in
the award of the contract to the responsible bidder making the lowest responsive bid.
Quote: Procedure used to obtain pricing for expenditures greater than $499 and less than $10,000.
Pricing can be obtained by written quotation, published website, email, facsimile, or sealed
competitive bids.
Payment Bond: A letter of promise from a surety company offered on behalf of an awarded
contractor to make sure that those who provide labor and materials to the project, including those
who provide services such as security and leased equipment are compensated as agreed by the
contractor. Payment bonds are typically for 100% of the contract amount. Bonds are usually
required for projects that are above $250,000.
Performance Bond: A letter of promise from a surety company offered on behalf of an awarded
contractor to ensure that the contractor will perform to its full extent of the contractual promises
and if the contractor defaults, the surety company will pay for the difference in cost. Performance
bonds are typically for 100% of the contract amount. Bonds are usually required for projects that
are above $250,000.
Proposer: Refers to each firm that submits a proposal for consideration by the City in compliance
with the requirements stated in the Invitation for Bids, Request for Proposals or Request for
Quotations.
Purchase Order (PO): Created from a purchase requisition, this is a legal contract document issued
by the City’s Finance Department making a purchase to a vendor to order goods and or services.
Request for Proposals (RFP): A written, or published, solicitation issued for proposals to provide
supplies, services or construction, which ordinarily result in the award of the contract to the
responsible bidder making the proposal determined to be the most advantageous to the City. The
award of the contract shall be made on the basis of evaluation factors which shall be stated in the
RFP, and which shall include but not be controlled alone by the factor of price proposed to be
charged.
Request for Qualifications (RFQ): A request for the submission of unpriced offers to be followed
by an Invitation for Bids limited to those bidders whose responses have been determined to be
technically acceptable.
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Specifications: The parameters, requirements, and instructions that define the exact item or service
that is desired and provides the basis for comparing bids. Specifications are generally incorporated
into a contract, by reference, to become the successful bidder's legal obligations under the contract.
Subcontractor: Any persons named by a general contractor to perform work or provide services
for a public contract.
Vendor: Individual or company who sells products or services and is usually compensated
financially.
Sec. 2-214. – Ethics in City Contracting and Compliance
1. Ethics Statement: The employees of the City of Tega Cay are governed by the highest
ideals of honor and integrity in all public and professional relationships in order to merit
the respect and inspire the confidence of the public we serve.
2. Ethical Conduct: The City believes strongly in the precept of fair and open competition
and in maintaining the integrity of the City’s purchasing and contracting process.
3. Conflict of Interest: The City will not conduct any business with any entity that any
member of City Council, or any City employee, has any financial interest in; except when
a majority of City Council determines, after full disclosure, such exception is in the best
interest of the City, provided however, no member of Council whose interest is involved
shall vote on the matter.
Any willful violation of this section shall constitute a malfeasance, and any employee of
the City found guilty thereof shall be disciplined in accordance with City’s Employee
Handbook. Any violation of this section with the knowledge expressed or implied of the
person or corporation contracting with the city shall render the contract voidable by the
City Manager or the City Council.
4. Gifts and Rebates: All employees of the City are expressly prohibited from accepting,
directly or indirectly, from any person, company, firm or corporation to which any
purchase order or contract is, or might be awarded, any rebate, gift, money or anything of
value, unless such rebate, gift, or valued item is valued less than $50 or except where given
for the use and benefit of the City.
5. Equal Opportunity: The City prohibits discrimination against any person or business in
pursuit of business opportunities on the basis of race, color, national origin, religion, sex,
age, handicap, or veteran status. The City is committed to assisting small, women-owned,
and minority-owned businesses in becoming active vendors with the City. The City
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encourages and invites small, women, and/or minority-owned businesses to participate in
the City’s procurement process.
It is further the policy of the City to conduct its contracting and procurement programs so
as to prevent such discrimination and to resolve any and all claims of such discrimination.
6. Fair and Open Competition: The City promotes the precept of a fair and open competitive
solicitation process, wherever practicable. Restrictive or proprietary specifications are kept
to minimal use; and only applied where absolutely necessary to meet technical demands
for operational compatibility with existing City equipment and/or operations for truly
unique and cost-effective performance applications.
7. Confidential Information: It is unethical and unlawful for any employee or former
employee knowingly to use confidential information for actual or anticipated personal gain,
or for the actual or anticipated personal gain of any other person.
8. Ethics & Government Accountability: The provisions of the Ethics, Government
Accountability and Campaign Reform Act of South Carolina Code of Laws are
incorporated herein by reference and are applicable to all City procurement activities.
9. Material Safety Data Sheets: Whenever purchasing involves chemicals requiring Material
Safety Data Sheets (MSDS), all procedures within the City’s Safety Policy shall be
followed.
10. Records Retention and Internal Auditing: All original purchasing documents pertinent to
bidding activities including, licenses, insurance certificates, certifications, disclosure
statements, reporting updates, and/or agreements of any kind shall be retained in official
files of the department issuing the purchase order, all invoices associated with the purchase
of goods and or service will be retained by the Finance Department.
All documents must be maintained under provision of the records retention policy of the
City.
The Finance Department will conduct semiannual internal reviews of the Department
purchasing records to ensure compliance with the provisions of this Ordinance.
11. South Carolina Freedom of Information Act: Procurement information shall be public
record to the extent required by the South Carolina Freedom of Information Act (FOIA).
Commercial or financial information obtained which is determined to be privileged and
confidential shall not be disclosed.
12. Cooperative Purchasing: The Purchasing Agent may administer a cooperative purchasing
agreement for the purchase of goods and services with one or more governmental entities
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by entering into an intergovernmental agreement with the other governmental entities. The
purchasing laws, ordinances, and policies of each entity will be considered in the
intergovernmental agreement.
Whenever the City enters into an intergovernmental agreement for a joint project with the
federal or a state government, or with another governmental entity including, but not
limited to a county, regional council, special purpose district, special tax district, state
authority, joint district, or public university, then the purchasing practices of the other
public entity may be used in lieu of the City’s own procedures.
13. Certificate of Insurance: Contractors and professional service providers contracted by the
City shall be required to provide a Certificate of Insurance with limits acceptable to and
approved by the City Manager prior to commencing work. Certificates containing wording
that release the insurance company from liability for non-notification of cancellation of the
insurance policy shall not be acceptable. Policies shall be endorsed to include a waiver of
subrogation against the City, its officers, officials, agents, and employees. Insurance is to
be placed with an insurer with a current A.M. best rating not less than ‘A:VII’.
Separate endorsements shall be required, naming the City as additional insured, for liability
insurance and providing a waiver of subrogation for Worker’s Compensation Insurance.
At any time, if insurance as required by the City is canceled, then all work shall cease until
insurance acceptable to the City is once again provided. The City Manager may for good
causes waive the Certificate of Insurance for professional services, but only when the lack
of such coverage will have no significant impact upon the City.
The term “Contractor” as used in this section, shall mean and include Subcontractor of
every tier.
14. Business License: Any company or person conducting business with, or on behalf of the
City shall obtain a City business license in compliance with the City’s Code of Ordinances.
15. Women/Minority Business Enterprises (WMBE): It is the policy of the City to provide
minorities and women equal opportunity for participating in all aspects of the City’s
contracting and procurement programs, including but not limited to employment,
construction projects, and lease agreements consistent with the laws of the State of South
Carolina.
16. Illegal Immigration Reform Act Compliance: Contractors must certify that they will
comply with the requirements of Chapter 14, Title 8 of the South Carolina Code of Laws
titled Unauthorized Aliens and Public Employment and agrees to provide to the City of
Tega Cay any documentation required to establish either; (a) the applicability of such law
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to the contractor, subcontractor, and sub-subcontractor; or (b) the compliance with this law
by the contractor and any subcontractors or sub-subcontractors.
Sec. 2-215. – Purchasing Policies and Procedures
1. Responsibilities: It is the Purchasing Agent and the Finance Department’s responsibility to
ensure that all purchases of materials, supplies, goods, services and contracts are made in
accordance with the established Policies and Procedures of the City of Tega Cay.
Every activity covered by this policy imposes an obligation of good faith in its negotiation,
performance, and enforcement. “Good Faith” means all activities are conducted honestly
and ethically and with the observance of reasonable commercial standards of fair dealing.
2. Decentralized Purchasing System: The Finance Department is a part of the Administration
Department. The Finance Director, under the direct supervision of the City Manager, is
charged with the management of all City purchases that are processed through the Finance
Department. Since the City has a decentralized purchasing system, any other purchases not
processed through the Finance Department become the sole responsibility of the respective
Department Head as to where the purchase originated.
All purchasing activities are to be made in accordance with this purchasing policy and other
state and federal laws and regulations where applicable.
3. Authority: Under the supervision of, and permission from the City Manager or its
designees, Department Heads of the City shall be responsible for the following requirement
or needs of their Department:
a) The purchase of supplies, materials, equipment assets and contractual services,
b) The care, storage and distribution of all supplies, materials and equipment of the City,
and
c) Maintaining, whenever practicable, a perpetual inventory record of all materials,
supplies or equipment within their Department.
4. Objectives: The Purchasing Ordinance, as approved by City Council, outlines the following
key objectives for the City’s purchasing Program:
a) To direct the purchase of supplies, material, equipment and contractual services
required by any department of the City.
b) The storage and distribution of all supplies, materials and equipment required by
any office or department of the City.
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c) Establishing written specifications, whenever practical, for supplies, materials and
equipment required by any office or department of the City. Such specifications
shall be definite and certain and shall permit competition.
d) Maintaining, whenever practical, an inventory of all materials and equipment
stored.
e) Soliciting and maintaining an up-to-date bidders list for services and supplies that
may be acquired by the City; the Purchasing Agent shall have authority to
temporarily remove the names of contractors/bidders who have defaulted on their
quotation, attempted to defraud the City, or who have failed to meet established
specifications or delivery dates.
f) Obtain full and open competition, whenever possible, on all purchases and
contracts.
g) The City Manager shall work closely with the Finance Director and City
Department Heads tasked with the financial management and operation of the City.
The City Manager’s duties shall include the management of all purchasing activities
undertaken by the City and shall be responsible for ensuring that all purchasing is
done in accordance with all applicable local ordinances, policies, procedures, and
state and federal regulations where applicable.
h) Developing procedures and guidelines, as required, regarding the management of
purchasing and procurement of supplies, materials, equipment and contractual
services required by any department of the City.
i) To conduct business with integrity, fairness and dignity so as to maintain public
trust and reduce the government’s exposure to criticism and legal action.
j) To secure the right materials, equipment, and services at the right quality and
quantity, on a timely basis, as efficiently as possible, and at the best value.
k) To conserve public funds by obtaining the best products and services for the dollars
spent.
l) To provide all customers with quality service in a manner that is courteous,
responsive, accessible and seamless.
m) To maintain continuity of supply to support on-going service, operations, and
schedules.
n) To assure vendors that impartial and equal treatment is afforded to all who wish to
do business with the City.
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o) To secure, whenever possible, competitive prices on purchases.
p) To establish specifications which will encourage competition and accurately
describe the equipment, materials and services needed.
q) To furnish timely information to management and appropriate departments
covering market conditions and trends, and the probably effect on supply and price.
r) To be receptive to changes in material and requirements along with new products
and procedures.
s) Promote the use of local contractors and purchasing.
t) To conduct random audits of the City’s purchasing practices throughout the year,
to be performed by the Finance Department on a semi-annual basis.
5. Levels of Authority: A system of authorization and approval is an important element of
internal control. This approval authority is required prior to purchase of any commodity.
The following levels of authority are based on the dollar amount of purchase:
Approval Authority Required
Division
Department
Finance
City
Supervisor
Head
Director
Manager

Designated
City Council
Employee
$0-$200
X
$201-$500
X
X
$501-$2,000
X
X
X
$2,001-$24,999
X
X
X
X
X
$25,000+
X
X
X
X
X
X
Additional Authorization Requirements:
Computer hardware or software requires the prior approval of the City’s IT Manager
Application of contract renewal terms must be authorized by City Council in advance of notification term
requirements.
Change orders require the approval of the Finance Director of the City Manager.
Items not approved as part of the annual budget require City Council approval.
Amount

6. Local Purchasing: It is the intent of the City to support local merchants, professionals,
vendors and suppliers by promoting the use of local businesses whenever practical and
when deemed to be in the best interest of the City.
a. Local vendors, services, contractors, companies and businesses (Tega Cay, York
County) with a valid City Business License may have the opportunity to receive a
10% adjustment factor during the consideration of bids, whenever practical and
when deemed to be in the best interest of the City.
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b. A local vendor, service provider, contractor, company of business is defined as a
business offering the services and/or products being bid.
c. The business must have been established not less than one year within York County
limits along with holding a valid City of Tega Cay Business License for the entire
year prior to the bid date.
d. City Council shall be entitled to make the final decision as to whether such business
is local and may in its discretion consider factors such as the length of time prior to
issuance of the local business license, the actual physical presence within the
corporate limits or within York County, property taxes attributable to such entity
received by the City of Tega Cay, local employment and any other reasonable
factors to insure that this policy is not being circumvented.
Businesses located within the City’s municipal limits may be considered for a 10%
adjustment factor during the consideration of bids. In the absence of an in-City business
bidding or the in-City business is unwilling to match the lowest bid as specified below in
this section, businesses located in York County, outside the Tega Cay municipal limits,
may
be
considered
for
a
10%
adjustment
factor.
The maximum value of the percentage adjustment factor will be capped at $15,000.
If a local business is within the percentage threshold, not exceeding $15,000 of the lowest
bid received, the local business may be given consideration of the bid award if it is willing
to provide goods or services at the price of the lowest bid received.
If conditions above are met and the local business is not willing to provide goods or services
at the price of the lowest bid received, the consideration of the bid award will revert back
the lowest bid received, or the next lowest local business within the percentage (maximum
$15,000) adjustment factor threshold.
Contractor and/or business must make reasonable attempt to hire local Tega Cay/York
County residents.
Selected contractor(s) must make reasonable effort to purchase/lease all material,
equipment and supplies associated with the awarded bid from a local business with a valid
City Business License.
Contractor(s) receiving award must supply City with a list of their employees working on
the project along with a list of all equipment, material, suppliers and subcontractors and
their addresses (This list may also be required during the evaluation process).
Special consideration may be given to companies that have products produced and/or
manufactured in the United States.
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Local Purchasing adjustment factors cannot apply:
(i)
to Federally Funded Projects; or
(ii)

to State Funded Projects where the State restricts the use of local preferences
under such circumstances; or

(iii)

to projects funded by Bond proceeds where the Bond covenants restrict the
manner of procurement.

7. Specifications: Specifications are intended to assist the purchaser in obtaining the best
value. All specifications shall be drafted so as to assure cost effective procurement for the
purposes intended. They shall encourage competition and shall not be unduly restrictive.
a) Responsibility for Specifications: The requesting department shall prepare, revise,
and maintain the specifications for supplies, services, and construction requirement
by their departments with advice, recommendations and approval from their
respective Department Head and/or City Manager.
b) Types of Specifications: There are six basic types of specifications or methods used
to describe what is to be purchased. These are listed below in the order of preferred
usage.
(1) Performance: Wherein function and use of the product are the basic
definitions.
(2) Design: Wherein particular characteristics of the product and their
arrangement are the basic definitions.
(3) Approved Products List: Wherein actual products have been tested or
examined and approved, prior to seeking bids.
(4) Questionnaire: Wherein the purchaser prepares a product information sheet
which accompanies the request for prices and which each bidder must
complete and return as a part of its bid.
(5) Sample: Wherein the purchaser requires vendors to furnish representative
samples of products offered for its comparison and evaluation in determining
successful bidder.
(6) Or Equal: Wherein one or more vendor's exact products or typical
workmanship is designated as the level of quality desired, and the purchaser
reserves the right to approve any other as equal or acceptable.

Page 11 of 30

Final- 4/14/2021

c) Level of Quality: In considering and developing specifications, it shall always be
borne in mind that expenditures derived for public sources and administered by
public bodies cannot be expected to provide for "deluxe" or luxurious levels of
quality. Therefore, it shall be necessary to follow a general policy with regard to
purchasing good, standard grades of merchandise which represent an optimum
relationship between quality and price, at all times consistent with providing a
satisfactory level of service.
d) Adequate Specifications: Adequacy is most important in specifications as well as
accuracy. Specifications should not be written for the purpose of eliminating
competition but should be detailed enough for full and fair competitive bidding.
e) Changes in Specifications: Should it be found, after bids have been opened, that a
product with an alternate specification is low cost and would prove to be
satisfactory, all bids may be rejected at the discretion of the City Manager, with
concurrence of the Department Head, and the specifications re-drawn to allow all
bidders an equal opportunity to submit proposals on an acceptable alternate.
Should it be found, after bids have been opened and a bidder has been chosen, that
a product with an alternate specification is low cost and would prove to be
satisfactory, the City Manager with concurrence of the Department Head shall have
the right to negotiate with the winning bidder and to amend the specifications for
the proposal by negotiating directly with the winning bidder without rebidding the
job.
The General and Special Conditions pages within the bid documents should refer
to these rules so that the right to withdraw offers after acceptance can be expressed.
f) Changes in Specifications by Bidder: Once a decision has been reached on the
specifications, all bids must be based upon the same specifications and no bidder
shall have the right to substitute other specifications for those contained in the bid.
g) Changes in Specifications After Bid Mailed to Prospective Bidders: Once an
Invitation for Bid has been mailed, no changes in the specifications shall be made
unless all prospective bidders are so notified by means of an addendum clearly
pointing out such changes. All addenda, questions and answers will be posted on
the City’s website. It is the responsibility of the bidders to check the website for
any of this information prior to submitting a bid. This addendum shall also instruct
the bidder to sign and attach one copy to its bid as proof of receipt and retain the
second copy with its bid file.
h) Source Selection:
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a) Exemptions: The following goods and services are exempt from the standard
purchasing process:
(1) One-of-a-kind items or “sole-source-items”;
(2) Published books, maps, periodicals, subscriptions, and technical pamphlets,
training/professional development programs;
(3) Membership fees;
(4) Postage and other delivery fees;
(5) Conference registration;
(6) Public advertising;
(7) Safety shoes and other personal protective equipment;
(8) Existing bid or contract for like supplies, services, construction;
(9) State of S.C. or U.S. Communities contracts;
(10) Supplies/services from other governmental agencies; including public
colleges/universities;
(11) State/Federal Surplus;
(12) Used Equipment/Supplies;
(13) Equipment maintenance or service agreement with the manufacturer or
authorized service agent;
(14) Financial Services
(15) Bid Bonds
(16) Legal
(17) Engineering
(18) GSA, NIPA or Sourcewell (formerly NJPA) contracted items or services.
b) Real Estate: Interest in Real Estate may be acquired or transferred without a bidding
process, provided the amount paid or received can be substantiated on the fair
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market value or below (in the case of a purchase) of the interest which is subject of
the transaction or if it is otherwise determined by the City Manager or his or her
designee that such purchase is otherwise in the best interest of the City.
The City Attorney must review all such transactions prior to the execution of
documents.
c) Safety Equipment: Safety equipment will be purchased using purchasing policies
and procedures by the Department Head in compliance with the City’s Safety
Policy.
d) Emergency Purchases: The City Manager, or Assistant City Manager(s) in the
absence of the City Manager, may authorize the Department Heads to make
emergency purchases when there exists an immediate threat to public welfare,
health, or safety under emergency conditions, without following this purchasing
policy.
However, in the event of an emergency affecting the public welfare, health or
safety, the provisions of this section shall not apply. A full report of the
circumstances of an emergency purchase shall be filed by the City Manager with
the city council within 30 days and shall be entered in the minutes of the council.
e) Sole Source / Single Source Procurement: The purchase of goods and services
without competition may be made when the City Manager or Department Head
certifies in writing, at the time of request, that only a single and sole source for the
goods or services exists and therefore, the competitive process is not appropriate,
and that sole source purchasing serves a proper corporate and public purpose.
As a point of reference procurement by noncompetitive proposals may be used only
when the award is infeasible under small purchase procedures, sealed bids, or
competitive proposals and at least one of the following circumstances applies:
(1) The item is available only from a single source;
(2) The public emergency for the requirement will not permit a delay resulting
from competitive solicitation; or,
(3) After solicitation of a number of sources, competition is determined
inadequate.
f) Quotations: All transactions on materials and/or services greater than $1,000 with
an estimated cost of $9,999 or less and not covered by a contractual agreement shall
be obtained through the use of written quotations. Department Heads or their
designees shall put forth a good faith effort to obtain multiple quotations.
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All written quotations should contain company’s name, salesperson’s name (if
applicable), itemized price and date of the quote.
Sec. 2-216. – Bids, Request for Proposals, and Requests for Qualifications
1. General: For purchases of materials, work performed and/or services rendered greater than
$10,000, prior to any solicitation, a formal bid processes or other solicitation methods
should be used, except as otherwise provided in this policy.
2. Invitation for Bids: This method should be used for purchases of materials, work performed
and/or services rendered greater than $10,000. The City Manager shall issue, or cause to
be issued, an Invitation for Bid requesting sealed bids from prospective vendors. The
Invitation for Bids shall include specifications and all other contractual terms and
conditions applicable to the purchase.
Public notice of the Invitation for Bids shall be given not less than fifteen (15) business
days, unless otherwise specified in this section, prior to the bid opening date. Such notice
shall be given through the City’s website, and social media sites, and the State’s website,
South Carolina Business Opportunities (SCBO) when applicable. The City will also send
invitations to bid to individual contractors and/or vendors on the City’s Bidder’s List and
with relevant businesses with Tega Cay Business Licenses at the time of the public
notification.
The sealed bids must be received by the exact time, at the date and place, specified in the
bid requests. All bids are then tabulated; said tabulation being made available to the public
once the bids have been certified. All bids must be approved by the City Manager or its
designee and the requesting Department Head. Award will be made to the lowest qualified,
responsive bidder meeting the specifications in most cases, however the City reserves the
right to reject any and all bids in whole or in part, to waive any informality in any bid,
and/or to accept the bid which, in its discretion, may be in the best interest of the City even
if such bid is not the lowest bid.
The City Manager or its designee reserves the right to further negotiate the terms of the bid
with the chosen bidder, even if such terms alter the terms, conditions and/or specifications
of the Invitation for Bid.
3. Request for Proposals: This method should be used for purchases of materials, work
performed and/or services rendered projected to be greater than $25,000. The City Manager
shall issue, or caused to be issued, a Request for Proposals requesting sealed proposals
from prospective vendors. The request shall include specifications and all other contractual
terms and conditions applicable to the service or purchase.
Public notice of the Request for Proposals shall be given not less than fifteen (15) days
prior to deadline, unless otherwise specified in this section, specified in the Request for
Proposals. Such notice shall be given through the City’s website and social media sites,
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and/or the State’s website, South Carolina Business Opportunities (SCBO) when
applicable. The City will also send invitations to bid to individual contractors and/or
vendors on the City’s Bidders List and with relevant businesses with Tega Cay Business
Licenses at the time of the public notification.
The sealed proposals must be received and publicly opened at the exact time, date, and
place specified in the proposal requests. Only the names of offerors will be made available
at that time. As provided in the Request for Proposals, negotiations may be conducted with
any offeror submitting a proposal, which appears to be eligible for contract award pursuant
to the selection criteria set forth in the request for proposals. In conducting negotiations,
there must be no disclosure of any information derived from proposals submitted by
competing offerors.
All apparently eligible offerors must be afforded the opportunity to submit best and final
offer, including firm prices. After final proposals and firm prices are received, the City
Manager, or its designee, will award the proposal to the responsible, responsive offeror
whose proposal is determined to be the most advantageous to the City, taking into
consideration price and the evaluation factors. The City Manager, or its designee reserves
the right to further negotiate the terms of the proposal with the chosen bidder, even if such
terms alter the terms, conditions and/or specifications of the Request for Proposal, to reject
any and all proposals in whole or in part and/or to waive any informality in any proposal.
4. Request for Qualifications: When it is impractical to initially prepare a purchase
description to support an award based on price, a Request for Qualifications may be issued
requesting the submission of unpriced offers to be followed by an Invitation for Bids or
Requests for Proposals limited to those entities whose responses have been determined to
be technically acceptable.
5. Additional procedures to follow during the formal bid or proposal process:
a) All bids and proposals shall be kept in a secure location and shall remain unopened
until the announced time of bid opening. Bids and proposals shall be opened
publicly in the presence of one or more witnesses at the time and the place
designated in the advertisement for such bid or proposal. For bids, the amount of
each bid, the name of each bidder, and other relevant information shall be
announced and recorded by the City Manager or designee. The record and bid
tabulation shall be opened for public inspection after award of contract.
b) Bid and proposal opening dates may be changed if the scope of work or
specifications are altered. Any changes in the opening date must be made in writing
and posted to the City’s website not less than five (5) days prior to the original
opening date.
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c) The City reserves the right to use value engineering, negotiate with vendors, and
reject any or all submissions or to waive any informality in the bidding.
Submissions may be held for a minimum of sixty (60) days from the date of the
opening for the purpose of reviewing the bids and investigating the qualifications
of bidders, prior to awarding of the contract.
d) Bid, payment and performance bonds or other securities may be requested for
supply contracts or service contracts as the City Manager deems advisable to
protect the City’s interest. Any such bonding requirements shall be set forth in the
solicitation.
e) When determined to be in the best interest of the City in its sole discretion, a Bid
Security in an amount equal to at least five percent (5%) of the amount of the bid
shall be required for all competitive bidding for construction contracts exceeding
$100,000. Bid Security shall be a legitimate bid bond provided by a surety company
authorized to do business in South Carolina, or the equivalent in cash, certified
check, cashiers’ check, or money order. The City, at its option, may require bid
bonds on construction contracts under $100,000 when the circumstances warrant.
Noncompliance with this provision mandates that the City reject the bid. Bid
Security will be returned to the unsuccessful bidders upon contract award by the
City Manager.
f) When a construction contract is awarded in excess of $100,000 the following bonds
or security may be required by the successful bidder to the City and shall become
binding on the parties upon the execution of the contract. Bid or performance bonds
shall not be used in substitution for the determination of bidder’s responsibility. If
required,
the
following
shall
be
applied:
(1) A performance bond shall be in an amount equal to one hundred percent
(100
%)
of
the
contract
amount;
and
(2) A payment bond for the protection of all persons supplying labor and
material to the contract or its subcontractors for the performance of the work
shall be in an amount equal to one hundred percent (100%) of the contract
amount.
6. Tie Bid Procedures: When two or more vendors are tied in price and/or value, while
otherwise meeting all required terms and conditions of the Invitation for Bids, the City
shall award the contract as described below to recognize local preference. Local preference
is not applicable if federal funds are utilized or if local preference is not allowed due to
restrictions on the funds being used for the project.
a) If there is an in-city vendor tied with an out-of-city vendor, the award shall go to
the in-city vendor.
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b) If there is an in-county vendor tied with an out-of-county vendor, the award shall
go to the in-county vendor.
c) If there is an in-state vendor tied with an out-of-state vendor, the award shall go to
the in-state vendor.
d) If local vendors are not involved in the tie bids, or if two local vendors at the same
level (city, county, state) are tied, the City shall award the contract by drawing lots
in public.
7. Rejection of Bids: The City Manager shall have the authority to reject all bids, parts of all
bids, or all bids for any one or more supplies or contractual services included in the
proposed contract, when the public interest will be served thereby.
8. Bidder in Default to the City: The City Manager shall not accept the bid of a vendor or
contractor who is delinquent in the payment of taxes, license fees or other monies due to
the City.
9. Lowest Qualified Bidder: Contracts shall be awarded to the lowest qualified bidder. In
determining the lowest responsible bidder, in addition to price, the purchasing agent shall
consider:
a) The ability, capacity and skill of the bidder to perform the contract
or provide the service required.
b) Whether the bidder can perform the contract or provide the service
promptly, or within the time specified, without delay or
interference.
c) The character, integrity, reputation, judgment, experience and efficiency of the
bidder.
d) The quality of performance of previous contracts or services.
e) The previous and existing compliance by the bidder with laws and
ordinances relating to the contract or services.
f) The sufficiency of the financial resources and ability of the bidder
to perform the contract or provide the service.
g) The quality, availability and adaptability of the supplies or contractual
services to the particular use required.
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h) The ability of the bidder to provide future maintenance and service for
the use of the subject of the contract.
i) The number and scope of conditions attached to the bid.
j) The ability of contractors and professional service providers contracted by the city
to meet the requirement that they shall provide a certificate of insurance with limits
acceptable to and approved by the Purchasing Agent or his or her designee prior to
commencing work
10. Award to Other Than the Low Bidder: When the award is not given to the lowest bidder, a
full and complete statement of the reasons for placing the order elsewhere shall be prepared
by the Purchasing Agent and filed with the papers relating to the transaction and kept in
accordance with the City’s retention schedule, but in no cases less than twelve (12) months.
The City Manager, if different from the Purchasing Agent, must approve all awards to those
other than the low bidder, except in cases where the offer of the award falls with City
Council.
11. Protests
a. Right to Protest. Any actual or prospective bidder, offeror, or contractor who feels
aggrieved in connection with the solicitation or award of a contract may protest to
the City Manager or its designee, except as otherwise stated in this article. The
protest shall be submitted in writing within ten (10) calendar days after such alleged
aggrieved bidder, offeror, or contractor, actual or prospective, knows or should
have known the facts giving rise thereto.
b. Authority to Resolve Protests. The City Manager shall have the authority, prior to
being heard by the city council, to settle and resolve a protest by an alleged
aggrieved bidder, offeror, or contractor, actual or prospective, concerning the
solicitation or award of a contract.
c. Decision. If the protest is not resolved by mutual agreement, the City Manager shall
issue a decision in writing within ten (10) calendar days. The decision shall:
i.
State the reasons for the action taken; and
ii.

Inform the protestant of his right to city council review as provided in this
article.

d. Notice of Decision. A copy of the decision shall be mailed or otherwise furnished
immediately to the protestant and any other intervening party. Copies of the notices
will be provided to city council as well.
e. Finality of Decision. A decision made following this policy shall be final and
conclusive, unless proven fraudulent, or a person adversely affected by the decision
appeals administratively to the City Council in accordance with this article.
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f. Appeals to City Council. A decision by the City Manager can be appealed to City
Council within five (5) days after a decision is issued through a written request
addressed to City Council. The request must outline the reasons they are adversely
affected by the decision and desired outcome of a hearing. The request will be
heard by City Council at a specially called meeting within ten (10) business days
of receiving the request. The decision of City Council will be final.
12. Change Orders: Any modifications to the contract or change orders that are greater than
15% of the original contract price, or exceeds $25,000, must receive prior authorization by
City Council. Any change order that causes a substantial and material change to the overall
project, regardless of whether it be an aggregate increase or decrease in the total cost of the
project, must be authorized by City Council.
13. Payments to Contractor and Retainage
a) Partial Payments: City may approve partial payments or draw payments if approved
by Department Head over project/purchase. Payments may not exceed 90% of
completed project or material delivered and approved.
b) Monies Held: If specified in contract or if issues with project, material or service
delivered are not to the City’s satisfaction a minimum of 10% retainage will be held
by the City until issue is resolved. All actions with regards to retainage must be
documented in writing and approved by the Purchasing Agent or its designee.
Secs. 2-217 - 2-299 Reserved”

Sections 2-255 through Section 2-371 of the Code are deleted in their entirely and replaced in lieu
thereof with the following:
“DIVISION 3- BUDGET AND FISCAL CONTROL POLICY
Sec. 2-300. – General
1. Each year, and no later than October 1, the City shall adopt a balanced budget ordinance.
Such ordinance shall provide for the receipt of all revenues and an accounting of all
expenditures for each account the City maintains during that fiscal year. The ordinance
shall also set the fees, tax millage and all other rates to be charged by the City for the fiscal
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year. Prior to the adoption of the budget City Council shall hold a public hearing on the
budgets giving the general public the opportunity to make comments.
2. The City will aggressively pursue the collection of delinquent taxes, licenses, permit and
other fees due to the City.
3. The Finance Department will publish periodic reports showing financial summaries to City
Council showing year-to-date revenues and expenditures by department and/or fund. Such
report should also highlight any trends that the Finance Department is seeing during that
reporting period and/or fiscal year that may impact City finances.
Subdivision I.- BUDGET
Sec. 2-301. – Budget Officer
As required by state law, the City Manager shall serve as the Budget Officer, and as such, is
charged with preparing and submitting the annual budget(s) to City Council. The City Manager
shall work in conjunction with the Finance Department on the budget preparation and budget
implementation. At the direction of the City Manager, the Finance Director may adjust line item
amounts up or down within budgets provided however, no adjustments are made to acquire any
unbudgeted capital items or add additional employees without first receiving prior approval from
City Council.
Sec. 2-302. – Budget Development, Submission and Publication
1. Each year the City Manager, in conjunction with the Finance Department and Department
Heads will develop the operating budgets for the City. Such budgets should support the
strategic goals established by City Council.
2. No later than June 30 of each year, Department Heads will submit to the City Manager and
the Finance Director the budget requests for their departments. Such requests shall be an
estimate of the financial requirements of the Department for the budget year and include
all necessary supporting documentation for the requests. Department Heads must include,
in detail, any new capital projects or expenditures and any new employment positions
within their Departments as part of their budget request.
3. Upon receiving all budget requests, the City Manager and Finance Director will schedule
appropriate budget meetings with Department Heads prior to holding budget workshop(s)
with City Council.
4. The City Manager will hold a minimum of two budget workshops with City Council. Such
workshop(s) shall be held in advance of the required public notice period for budget
adoption.
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5. Upon completion of all budget workshops to City Council’s satisfaction, the City Manager
shall file all budgets in the office of the Municipal Clerk.
6. The Municipal Clerk shall make a copy of the proposed budgets available for public
inspection and shall notice in a newspaper of general circulation and the City’s website and
social media sites the Proposed Budget and required Public Hearing in accordance with
applicable state statutes.
7. Prior to the adoption of the budget ordinance, City Council shall hold a public hearing at
which time any persons who wish to be heard on the budget shall have the opportunity to
do so.
Sec. 2-303. – Debt Policies
1. The City will rely on a balanced approach to capital funding utilizing debt financing,
drawing on capital reserves and/or fund balances, and current-year appropriations.
2. When the City finances capital improvements or other projects by issuing bonds, or
entering into capital lease purchases, it will repay the debt with a period not to exceed the
expected useful life of the project. The City will refrain from issuing debt to finance
operating expenses.
3. The City will issue fixed rate debt rather than variable rate debt where circumstances
permit.
4. When issuing debt, the City will competitively bid the offering to ensure a market rate is
achieved where circumstances permit.
5. The City will attempt to determine the least costly and most flexible financing method for
all new projects.
6. No debt for capital expenditures will be incurred without a majority vote by City Council.
Sec. 2-304. – Amendment to the Budget Ordinance
1. Except as otherwise restricted by law, the City Council may amend the budget ordinance
at any time after the ordinance’s adoption in any manner, so long as the ordinance, as
amended, continues to satisfy the requirements of this section. However, no amendment
may increase or reduce a property tax levy or in any manner alter a property taxpayer’s
liability, unless the City Council is ordered to do so by a court of competent jurisdiction,
or by a state agency having the power to compel the levy of taxes by the City Council.
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2. The City Council, through the annual budget ordinance, may authorize the City Manager
and/or Finance Director to transfer moneys from one appropriation to another within the
same fund, subject to such limitation and procedures as prescribed.
Sec. 2-305. – Interim Budget
In case the adoption of the budget ordinance is delayed until after October 1, the City Council shall
make interim appropriations for the purpose of paying salaries, debt service payments and the
usual ordinary expenses of the City for the interval between the beginning of the budget year and
the adoption of the budget ordinance. Interim appropriations so made shall be charged to the
proper appropriations in the budget ordinance.
Subdivision II.- CAPITAL IMPROVEMENT PLAN AND RESERVE FUND
Sec. 2-306. – Reserves
1. Unassigned Fund Balances will be defined as funds that remain available for appropriation
by City Council after all commitments for future expenditures, required reserves defined
by State statutes and previous designations have been calculated. The City will define
these remaining amounts as “Available Fund Balances”.
2. Available Fund Balances will be maintained at an average amount of 25% of the total
Annual Operating Expenditures of the City. Due to the timing of the receipt of revenues
during the course of the fiscal year, the City Manager or its designee is authorized to use
Fund Balance totals to pay appropriated expenditures provided however, upon the receipt
of tax revenues, and no later than February 1 of each year, the Fund Balance total is
returned to a minimum of 25% of the total operating expenditures of the City.
3. In the event funds are available over and beyond the targeted amount, those funds may be
designated for use at the discretion of City Council.
4. City Council may, from time-to-time, appropriate funds from the fund balances that will
reduce the amount to below the 25%. Such appropriations shall only be for the purpose of
a declared financial emergency or other such purposes as to protect the health, safety and
well fare of the City and its citizenry. In such circumstances, the City Council shall also
adopt a plan to restore the Available Fund Balances to the policy level within thirty-six
(36) months from the date of the appropriation.
Sec. 2-307. – Capital Improvement Plan
1. The City will prioritize all capital improvements in accordance with an adopted capital
improvement plan.
2. The City will develop a plan for capital improvements and review and update annually.
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3. The City will finance only those capital improvements that are consistent with the capital
improvement plan, City priorities and Council’s strategic goals.
4. The City will maintain all its assets at a level adequate to protect the City’s capital
investment and to minimize future maintenance and replacement costs.
5. The City will identify the estimated costs and potential funding sources for each capital
project proposal before it is submitted for consideration by City Council.
Sec. 2-308- Capital Reserve Fund
1. Establishing and Maintaining: The City may establish and maintain a capital reserve fund
for any purpose. A capital reserve fund shall be established by resolution or ordinance of
the City Council which shall state:
a) The purposes for which the fund is created;
b) The approximate periods of time during which the moneys are to be accumulated
for each purpose;
c) The approximate amounts to be accumulated for each purpose; and
d) The sources from which the moneys for each purpose will be derived.
2. Amendments: The resolution or ordinance may be amended from time to time in the same
manner in which it was adopted. Amendments may, among other provisions, authorize the
use of moneys accumulated or to be accumulated in the fund for capital outlay purposes
not originally stated.
3. Funding: Capital reserve funds may be funded by appropriations from any other fund
consistent with the limitations set forth in the budget ordinance. When moneys or
investment securities, the use of which is restricted by law, come into a capital reserve
fund, the identity of such moneys or investment securities shall be maintained by
appropriate accounting entries.
4. Withdrawals: Withdrawals from capital reserve fund may be authorized by a majority vote
of the City Council. No withdrawal may be authorized for any purpose not specified in the
resolution or ordinance establishing the fund or in a resolution or ordinance amending it.
No withdrawal may be made which would result in an appropriation for purposes for which
an adequate balance of eligible moneys or investment securities is not then available in the
capital reserve fund.
Subdivision III.- FISCAL CONTROL
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Sec. 2-309. – Finance Director and Duties
1. Finance Director: The City Manager shall hire a Finance Director for the City. The
Finance Director shall serve as the head of the City’s Finance Department and shall be
responsible for such duties as listed below.
2. Duties, Checks, Internal Control: The Finance Director shall have the following powers
and duties:
a. Keep the accounts of the City in accordance with generally accepted principles of
governmental accounting and this Article;
b. Disburse all funds of the City in strict compliance with this Division, the budget
ordinance and each project ordinance, and shall preaudit obligations and
disbursements;
c. Provide periodic reports to City Council stating the financial condition of the City
d. Receive and deposit all moneys accruing to the City, or supervise the receipt and
deposit of money by other duly authorized employees;
e. Maintain all records concerning the bonded debt of the City, determine the amount
of money that will be required for debt service during each fiscal year and maintain
all sinking funds;
f. Supervise the investment of idle funds of the City in accordance with S.C. Code
1974, §6-5-10 et seq; and
g. Submit to the City Manager, or the Assistant City Manager in the City Manager’s
absence, all checks or drafts on an official depository for signature. The Finance
Director is authorized to sign all checks or drafts in the absence of the City Manager
and the Assistant City Manager. Absence, in these instances, shall mean two (2) or
more business days.
Section 2-310. – Accounting System
1. The City shall establish and maintain an accounting system designed to show, in detail, its
assets, liabilities, equities, revenues and expenditures. The system shall also be designed
to show appropriations and estimated revenues as established in the budget ordinance as
originally adopted or subsequently amended. The City shall establish and maintain in its
accounting system such of the following funds and ledgers as are approved by the City
Council. The generic meaning of each type of fund or ledger listed as follows is that fixed
by generally accepted accounting principles:
a. General Fund.
Page 25 of 30

Final- 4/14/2021

b. Utility or Enterprise owned or operated.
c. Capital Project Funds. Such a fund shall be established to account for the
proceeds of each bond order and for all other resources used for the capital
projects financed by the bond proceeds.
d. Trust and Agency Funds. Including a fund for each special district whose
taxes or special assessments are collected by the City.
e. A ledger or group of accounts in which to record the details relating to the
general:
(1) Fixed assets of the City.
(2) Obligation bonds and notes and other long-term obligations.
2. The City shall use the modified accrual basis of accounting in recording transactions. Only
at the end of each fiscal year will the City record and show the encumbrances outstanding
against each category of expenditure appropriated in its budget ordinance.
Section 2-311. – Budgetary Accounting for Appropriations
1. No program or department shall obligate the City unless the budget ordinance includes an
appropriation authorizing the obligation and the unencumbered balance remains in the
appropriation sufficient to pay in the current fiscal year the sums obligated by the
transaction for the current fiscal year. No obligation may be incurred for a capital project
of a grant project authorized by a project ordinance unless that project ordinance includes
an appropriation authorizing the obligation and an unencumbered balance remains in the
appropriation sufficient to pay the sums obligated by the transaction.
No Department Head shall place a purchase order or in any way incur debt unless the
instrument is determined to conform to this article. Neither the City Manager nor the
Finance Director will approve a payment unless an unencumbered balance remains without
first getting necessary approvals by a majority vote of City Council. A bill, invoice or
other claim may not be paid unless it has been approved by the Finance Director or City
Manager.
2. No bill, invoice, salary or other claim may be paid except by a check, wire transfer, draft
or direct deposit on an official depository. Likewise, there shall be no deposit of any
moneys for which a receipt is issued, or the tax deduction status of the City is used into any
account not directly under the control of the City.
3. Nothing in this section is intended to preclude the authorization by the City Manager, and
an amount approved by the City Manager, or the use of a petty cash fund. Such fund, under
the custodianship of the Finance Department, can be used for the minor expenses.
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Reimbursement of the fund shall be on a check drawn on the official depository naming
the petty cash custodian. The custodian shall reconcile the fund at least monthly. All
disbursements must be on an approved petty cash voucher indicating disburser, individual
receiving funds, amount and department to be charged for the expenditure.
4. If an employee of the City incurs an obligation or pays out or causes to be paid out any
funds in violations of this section, they may liable for any sums so committed or disbursed.
Section 2-312. – Facsimile Signatures
The City Manager may provide by appropriate order for the use of facsimile signature machines,
signature stamps or similar devices in signing checks and drafts. However, in cases of checks
requiring two signatures, at least one signature must be original.
Section 2-313. – Investment of Idle Funds
1. The City may deposit at interest or invest all or part of the cash balance of any fund. The
finance officer shall manage investments subject to whatever restrictions and directions the
council may impose and subject to state law. The finance officer shall have the power to
purchase, sell and exchange securities on behalf of the city. The investment program shall
be so managed that investments and deposits can be converted into cash when needed.
Also, the city may take advantage of any such services as sweep accounts, zero fund
balance, etc., offered by the official depository that are within the legal limits of state law.
All investments shall be handled in accordance with S.C. Code 1976, § 6-5-10 et seq.
2. Moneys may be invested in the following classes of securities, and no others:
a. Obligations of the United States and its agencies.
b. General obligations of the state or any of its political units.
c. Savings and loan associations to the extent that the same are secured by an
agency of the federal government.
d. Certificate of deposit where the certificates are collaterally secured by
securities of the type described in subsections b. (1) and (2) of this section
held by a third party as escrow agent or custodian, of a market value not less
than the amount of the certificates of deposit so secured, including interest;
provided, however, that such collateral shall not be required to the extent
the same are insured by an agency of the federal government.
e. Repurchase agreements when collateralized by securities as set forth in this
section.
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f. With the assistance of the state treasurer in the local government investment
pool.
g. Any investment not mentioned in this subsection (b) but so allowed by state
law.
Section 2-314. – Selection of Depository; Deposits to be Secured
1. The City shall designate as its official depositories one or more banks or trust companies
in this state, or a national bank located in another state. It shall be unlawful for any public
moneys to be deposited in any place, bank or trust company other than an official
depository.
2. The amount of funds on deposit in an official depository shall be secured by deposit
insurance, surety bonds or investment securities of such nature, in a sufficient amount to
protect the City on account of deposit of funds made therein, and in such manner as may
be prescribed by rule or regulation of the state. When deposits are secured in accordance
with this subsection, no public officer or employee may be held liable for any losses
sustained by the city. No security is required for the protection of funds remitted to and
received by a bank or trust company acting as fiscal agent for the payment of principal and
interest on bonds or notes, when the funds are remitted no more than 60 days prior to the
maturity date.
Section 2-315. – Daily Deposits
Except as otherwise provided in this section, all taxes and other moneys collected or received by
an employee of the City shall be deposited in accordance with this section. Each employee of the
City whose duty it is to collect or receive any taxes or other moneys shall deposit all collections
and receipts daily. All deposits shall be made with the Finance Director or its designee within the
Finance Department. Deposits in an official depository shall be immediately reported to the
Finance Director by means of a duplicate deposit ticket.

Section 2-316. – Annual Independent Audit
1. The City shall have its accounts audited as soon as possible after the close of each fiscal
year by a certified public accountant. The auditor shall be selected by the Finance Director
in consultation with the City Manager.
2. As a minimum, the required report shall include the financial statements prepared in
accordance with generally accepted accounting principles, this article, all disclosures in the
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public interest required by law, and the auditor's opinion and comments relating to financial
statements. The audit shall be performed in conformity with general accepted auditing
standards. The Finance Director shall file a copy of the audit report with the municipal
clerk for viewing by the public. Each employee of the City having custody of public money
or responsibility for keeping records of public financial or fiscal affairs shall produce all
books and records requested by the auditor and shall divulge such information relating to
fiscal affairs as they may request. If any member of the city government or any other public
officer or employee shall conceal, falsify or refuse to deliver or divulge any books, records
or information, with an attempt thereby to mislead the auditor or impede or interfere with
the audit, they may be criminally charged and, upon conviction, may be terminated in
additional to any other penalties as determined by a court with proper jurisdiction.”
Secs. 2-317 – 2-401 RESERVED

FIRST READING:
SECOND READING:

April 19, 2021
, 2021

Enacted this _____ day of ______, 2021, by a majority vote of the duly elected City Council of the City of
Tega Cay, South Carolina.
Signed this ___ day of _________, 2021.

Signatures on Following Page

SIGNED:
CITY OF TEGA CAY
___________________________________
David L. O’Neal, Mayor
[SEAL]

Page 29 of 30

___________________________________
Gus Matchunis, Mayor Pro Tem
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___________________________________
Alicia Dasch, Councilmember

ATTEST:

___________________________________
Heather Overman, Councilmember

_________________________________
Charlie Funderburk, City Manager

___________________________________
Ryan Richard, Councilmember

Certificate of Adoption
I hereby certify that the foregoing is a true copy of the resolution passed at the regular meeting of the
City Council of the City of Tega Cay, South Carolina, held on the __ day of ____, 2021.

___________________________________
Katie Poulsen, Asst. City Manager/ Interim Municipal Clerk
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STATE OF SOUTH CAROLINA )
COUNTY OF YORK

)

CITY OF TEGA CAY

)

COURT SOLICITOR AGREEMENT

This agreement made and entered into this _____ day of _________, 2021, by and among
Jennifer Colton, hereinafter referred to as the “Solicitor” and the City of Tega Cay, a South
Carolina municipality hereinafter referred to as the “City”. Collectively the two may hereinafter
be referred to as the “Parties”.
WITNESSETH:
I.
General Provisions. City agrees to pay the Solicitor the sum of $1,000 monthly,
payable on the last pay period for the City of each month for the length of this agreement. The
Solicitor agrees to represent the City during Municipal Court proceedings as it relates to arrests
made by officers of the Tega Cay Police Department. Work shall include all necessary
preparation for cases on the Municipal Court docket, including but not limited to; jury selection,
interviewing and preparing witnesses and officers, reviewing all evidence relates to each case
and serving as the prosecutor during bench and jury trials. In an effort to train and improve
officer testimony and case documentation, the Solicitor will be required to submit a detailed Plea
Agreement Form to the Clerk of Court for each plea agreement reached. The Clerk of Court will
submit these Plea Agreement Forms to each officer. The City also requires the Solicitor to
perform one (1), 2-hour training session on report writing skills and courtroom testimony while
under contract.
II.
Term. This Agreement shall commence on May 1, 2021 and shall continue
through September 30, 2024. If no action is taken by either party, this agreement shall
automatically renew for three (3) additional one (1) year periods.
III.
Termination Provisions. This Agreement may be terminated by either party upon
ninety (90) days’ notice in writing delivered to the other party. Delivery of notice may be done
via registered USPS or email to the individuals listed below.
For the City of Tega Cay:
Charlie Funderburk
Its: City Manager

For the Solicitor:
Jennifer S. Colton

ADDRESS:
7725 Tega Cay Drive
Tega Cay, SC 29708
cfunderburk@tegacaysc.gov

ADDRESS:
1619 Hunters Place Road
York, SC 29745
kcolton@carolina.rr.com

[Signatures on Following Page]

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be accepted by
their duly authorized representatives, respectively:

By:

City of Tega Cay

Witness: _____________________________
__________________________________
Charlie Funderburk
City Manager, City of Tega Cay

By:

Solicitor

Witness: _____________________________
__________________________________
Jennifer S. Colton

STATE OF SOUTH CAROLINA
COUNTY OF YORK
CITY OF TEGA CAY

)
)
)
)
)

ORDINANCE ___

AN ORDINANCE TO AMEND CHAPTER 18, SECTION 18-10 OF THE CODE OF
ORDINANCES FOR THE CITY OF TEGA CAY AS IT RELATES TO FILING FEES
WHEREAS, the City of Tega Cay (“City”) is an incorporated municipality within the State of
South Carolina and is empowered through Titles 5 and 6 of the Code of Laws of South
Carolina; and
WHEREAS, in 2007, the City of Tega Cay did authorize York County to conduct all Municipal
Elections and as part of these duties, the County does collect candidate filings and filing
fees; and,
WHEREAS, these filing fees do aid in offsetting the cost of Municipal Elections held by the
County for the City of Tega Cay; and,
WHEREAS, these filing fees have not increased in these fourteen (14) years in which the County
has conducted the elections; and,
WHEREAS, the cost to hold elections in the City has increased in that time; however, the filing
fee has remained the same.
NOW, THEREFORE BE IT ORDAINED that the City Council of the City of Tega Cay, duly
and properly assembled does hereby:
Amend Chapter 18, Section 18-10 (Filing a Statement of Candidacy) to state:
Candidates for the office of mayor or council shall file a statement of candidacy with the county
Voter rRegistration and Eelections Ccommission not earlier than 90 days, and not later than 60
days prior to the date of the election,within the time frame as set forth by the Commission and
said statement shall be accompanied by a filing fee of $25.00 $100.00.
Enacted this ___ day of _____, 2021, by a majority vote of the duly elected City Council of the
City of Tega Cay, South Carolina.
FIRST READING:
SECOND READING:

[Signatures on Following Page]

Ordinance ___

SIGNED:

CITY OF TEGA CAY
___________________________________
David L. O’Neal, Mayor

[SEAL]
___________________________________
Gus Matchunis, Mayor Pro Tempore
___________________________________
Alicia Dasch, Council Member
___________________________________
Heather Overman, Council Member
___________________________________
Ryan Richard, Council Member
ATTEST:
______________________________
Charlie Funderburk, City Manager

Certificate of Adoption
I hereby certify that the foregoing is a true copy of the ordinance passed at the regular
meeting of the City Council of the City of Tega Cay, South Carolina, held on the __ day of _____,
2021.
________________________________
Katie Poulsen, Municipal Clerk

16TH JUDICIAL CIRCUIT TRAFFIC ENFORCEMENT
MUTUAL AID AGREEMENT
This Mutual Aid Agreement (the “Agreement”) is made and entered by and between the
signatory parties on behalf of their respective law enforcement authorities (collectively the
“Parties”) and shall be effective on the date that the Agreement has been signed by all Parties
and approved by their respective governing bodies (“Effective Date”).
WHEREAS, sections 23-20-10 through 23-20-60 of the South Carolina Code of Laws (1976, as
amended), authorize law enforcement agencies to enter into contractual agreements with other
law enforcement providers as may be necessary for the proper and prudent exercise of public
safety functions. These sections specify contractual provisions and approvals that are required
for such an agreement. The officers of a law enforcement provider under such an agreement have
the same legal rights, powers and the duties to enforce the laws of South Carolina as the law
enforcement agency contracting for the services; and
WHEREAS, Section 23-20-40 of the South Carolina Code of Laws (1976, as amended) provides
for the temporary transfer of law enforcement officers pursuant to written agreement; and
WHEREAS, Section 23-20-30 of the South Carolina Code of Laws (1976, as amended)
authorizes agreements between multiple law enforcement jurisdictions for the purpose of public
safety functions; and
WHEREAS, the Parties hereto desire to enter into such an agreement to promote public safety
for the purpose of securing to each other the benefits of mutual aid; and
WHEREAS, it is the desire and intent of the Parties to evidence their joint undertaking for the
provision of mutual assistance in law enforcement matters by the temporary assignment of law
enforcement officers between their respective jurisdictions to the fullest extent allowed by South
Carolina law for the designated services; and
WHEREAS, it is the intent of the Parties to share jurisdiction under this Agreement to the fullest
extent permitted under South Carolina law; and
WHEREAS, the purpose of this Agreement is to define the scope of such mutual aid and the
responsibilities of the Parties cooperating when providing law enforcement and public safety
functions to the fullest extent of South Carolina law when made pursuant to a request for
assistance under the Agreement for traffic control and traffic check-point enforcement (the
“Services”).
NOW THEREFORE, in consideration of the mutual covenants and promises contained herein,
the Parties agree as follows:
1. Assistance. The assistance to be rendered pursuant to this Agreement shall solely involve the
temporary transfer or assignment of law enforcement officers and/or equipment from each
Party’s jurisdiction to provide Services in the support and aid of the other, subject to the terms
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and conditions of this Agreement. When so transferred or assigned, such law enforcement
officers shall have all rights, powers, authority and duties to enforce the laws of South Carolina
as a law enforcement officer employed by the requesting agency.
2. Primary Responsibility. It is agreed and understood that the primary responsibility of the
Parties hereto is to provide Services within the geographical boundaries of their respective
jurisdictions. Therefore, it is agreed that the law enforcement agency whose assistance is
requested shall be the sole judge as to whether or not it can respond and to what extent it can
comply with the request for assistance.
3. Request for Assistance. A request for assistance shall only be made by the Chief of Police, if
available, and otherwise by the senior duty officer of the law enforcement agency whose
assistance is requested. The request shall be in writing where practicable, specifying the time
period and traffic control and safety event for which assistance is requested as well as the
number of law enforcement officers and/or type and number of equipment requested.
4. Reply. A reply to any request for assistance shall only be made by the Chief of Police, if
available, and otherwise by the senior duty officer of the law enforcement agency whose
assistance is requested. The response shall be in writing where practicable. If the request is
granted, the requesting agency shall be timely informed of the number of law enforcement
officers to be furnished, the type and number of any equipment to be furnished and the time
period for which assistance will be provided.
5. Officer-in-Charge. The law enforcement officers temporarily transferred or assigned by the
responding agency shall report to the requesting agency’s designated Officer-in-Charge and shall
be subject to orders and commands of that official, subject to the requesting agency’s chain of
command structure. The law enforcement officers of the responding agency shall use their best
efforts to cooperate with and aid the requesting law enforcement agency.
6. Release. The law enforcement officers temporarily transferred or assigned shall be released
by the requesting agency’s Officer-in-Charge when their services are no longer required or when
they are needed, in the sole discretion of the agency providing assistance, to respond to a
situation within the geographical boundaries of their own jurisdiction; provided, however, the
assisting law enforcement officers shall use their best efforts to complete the requested service
prior to being released.
7. Vesting of Authority and Jurisdiction. To the fullest extent permitted by the Constitution and
statutes of this State, law enforcement officers assigned under this Agreement shall be vested
with all authority, jurisdiction, rights, immunities and privileges within the requesting
jurisdiction for the purposes of investigation, arrest, or any other activity related to the purpose
for which they were requested. Local ordinances adopted by a sending agency shall not be
deemed extended into areas which are outside the territorial limits of the sending jurisdiction.
8. Radio Communications. During periods of assistance under the Agreement, radio
communications between the Party’s law enforcement officers shall be maintained by use of the
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State regional radio channel system, unless a radio channel that is mutually shared by the Parties
is otherwise available.
9. Compensation and Reimbursement. The temporary transfer or assignment of law enforcement
officers made pursuant to this Agreement shall in no manner affect or reduce the compensation,
pension or retirement rights of such transferred or assigned officers, and such law enforcement
officers shall continue to be paid by the agency where they are permanently employed.
The Parties agree that compensation and/or reimbursement for the Services shall be limited to the
reciprocal provision of services of like kind.
Any other agreement for reimbursement between the Parties must be written and executed in the
same manner as this agreement.
10. Equipment and Facilities. Each Party shall supply the equipment for its law enforcement
officers and shall bear the risk of its damage or loss; provided, however, that if a Party’s
equipment is damaged by the acts or omissions of employees of the other Party, then the other
Party shall reimburse the damaged Party for its loss. The requesting agency will provide the
facilities for law enforcement operations and will designate its location at the time assistance is
requested.
11. Records. The requesting law enforcement agency shall be primarily responsible for
maintaining records relating to the incident or event for which assistance has been requested.
However, each law enforcement agency shall maintain records of activities of its personnel that
it would otherwise generate within its own jurisdiction including, but not limited to, incident
reports, records of application or execution of an arrest or search warrant, , uniform traffic tickets
issued, and use of force forms. Each party shall make these records available to the other party
upon request and without cost.
12. Freedom of Information Act (“FOIA”) Requests. The requesting law enforcement agency
shall be primarily responsible for responding to FOIA requests relating to the incident or event
for which assistance has been requested. However, each law enforcement agency shall maintain
records as set forth above and assist the requesting law enforcement agency in responding to
FOIA requests in a timely manner and without cost.
13. Insurance and Bond. It is agreed and understood that the Parties hereto shall be solely
responsible to maintain such insurance protection and workers compensation coverage on its
employees as may be required by law or deemed advisable by the Party. The bond, if any, for the
Parties’ law enforcement officers operating shall include coverage for their activity performed
under the Agreement in the same manner and to the same extent provided by the bonds of
regularly employed officers of the Parties.
14. Employment Status. Nothing herein contained shall be construed or interpreted to imply that
the law enforcement officers temporarily transferred or assigned in accordance with this
agreement are employees of the requesting agency.
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15. Legal Contingencies. Neither Party shall be responsible for defending any legal action
brought against the other Party or its employees arising out of circumstances in which assistance
was requested or provided, nor shall it be responsible to pay any fees, costs, damages or verdicts
incurred by the other Party in such legal action.
16. No Indemnification or Third-Party Rights. The Parties shall be solely responsible for the acts
and/or omissions of their respective employees, officers and officials. No right of
indemnification is created by the agreement and the Parties expressly disclaim such a right. The
provisions of this agreement shall not be deemed to give rise to or vest any rights or obligations
in favor of any person or entity not a party to this Agreement.
17. Other Agreements and Investigations. This Agreement shall supersede any existing
agreements between the Parties concerning the subject matter of mutual aid for traffic control
and traffic check-point enforcement. The Parties expressly acknowledge this Agreement in no
way restricts the normal cooperation between law enforcement agencies concerning ongoing
criminal investigations.
18. Modification. This Agreement shall not be modified, amended or changed in any manner
except upon the express written consent of the Parties.
19. Duration. This Agreement is effective and commences upon the Effective Date for a oneyear term and automatically renews each anniversary date thereof, year to year, and term to term
unless a party exercises its right to terminate as further described herein.
20. Termination. This Agreement may be terminated by either Party by providing written notice
to the other Parties. Such notice becomes effective upon receipt of the notice by the other Parties.
21. Choice of Law. This Agreement shall be governed and interpreted under the laws of the
State of South Carolina.
IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the dates
shown below.
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Approved by City of Rock Hill:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by City of Fort Mill:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by City of Tega Cay:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by City of York:

________________________________________
Position:_________________________________
Date approved for execution:_________________
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Approved by City of Clover:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by Winthrop University:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by City of Union:

________________________________________
Position:_________________________________
Date approved for execution:_________________
Approved by York County Sheriff’s Office:

________________________________________
Position:_________________________________
Date approved for execution:_________________
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Approved by Union County Sheriff’s Office:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by City of Jonesville:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by York Technical College:

________________________________________
Position:_________________________________
Date approved for execution:_________________

Approved by South Carolina Highway Patrol:

________________________________________
Position:_________________________________
Date approved for execution:_________________
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